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develop, recommend, implement and communicate improvements to school and business practices with
awareness and understanding of their impact in a racially and culturally diverse community. “E”

● Lead and participate in trainings, in-services, workshops andmeetings related to assigned activities; serve on
a variety of district and community committees as assigned. “E”

● Supervise the performance of assigned personnel; interview and select employees and recommend transfers,
reassignment, termination and disciplinary actions. “E”

● Create, maintain and distribute a variety of analyses, spreadsheets, records, reports, lists and files of general
information and confidential materials. “E”

● May administer program budgets, as assigned.
● Perform related duties as assigned.

EDUCATION AND E
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Work Environment: Work is performed primarily in a standard office environment.
Hazards: Potential conflict situations.
Physical Demands: Primary functions require sufficient physical ability andmobility to work in an office setting;
dexterity of hands and fingers to operate a computer keyboard and other office equipment; sitting or standing for
extended periods of time; kneeling, bending at the waist, reaching overhead, above the shoulders and horizontally
to retrieve


